[image: image1.png]


Program Proposal
www.texashillel.org ( (512) 476-0125
Hillel will work with you to make your program a success.  No program is too big, too small or too wild.  Even if you don’t consider your program to be “Jewish,” Hillel may be willing to give it a try.  So… what’s your idea?
Members of the Executive Cabinet are available as resources as you plan and implement your program:

Jessica Goodman (Israel) – jessbgood@gmail.com
Meagan Keefe (Social) – meagank16@gmail.com
Ellis Shwarts (Community service & social justice) - eashwarts@gmail.com
Zachary Spigel (Engagement) - zachary.spigel@gmail.com
Avital Stolar (Religious activities & Jewish learning) - avitalstolar@gmail.com
Your Name 






  Phone Number 




E-mail Address 












Program Title 













Date and Time of Program 











Location







  Expected attendance 


Sponsoring Group/Committee/Individuals 










Staff member you are working with 










Description of Program:
Who is the targeted audience for this program?

Program Goals (What do you hope to achieve?  What do you want participants to take from the program?  How will you know your program was successful?):

Possible co-sponsors for the program/event:
Describe your marketing plan and timeline:
Tasks to be completed:





     By whom
    
   When
1. ___________________________________________________     ______________     __________
2. ___________________________________________________     ______________     __________
3. ___________________________________________________     ______________     __________
4. ___________________________________________________     ______________     __________
5. ___________________________________________________     ______________     __________
6. ___________________________________________________     ______________     __________
7. ___________________________________________________     ______________     __________
8. ___________________________________________________     ______________     __________
9. ___________________________________________________     ______________     __________
10. __________________________________________________     ______________     __________
	Budget (Note that tax will not be reimbursed)
	

	Expenses (add specific details)
	Amount

	Speaker/Talent
	 

	Speaker/Talent travel/lodging/meals
	 

	Room setup and fees
	 

	Food
	 

	Supplies
	 

	Ads
	 

	Other Publicity (fliers, banners, etc.)
	 

	Postage
	 

	Transportation
	 

	Other 
	 

	Other
	 

	TOTAL
	

	Anticipated Revenue
	 

	Grants
	 

	Admission Fees
	 

	TOTAL
	 


Will you solicit in-kind donations?  If so, what and from whom?

List specific food and supply needs, including amounts where appropriate:

All program proposals are due at least 10 days prior to your program!
Texas Hillel 





BOX FOR OFFICE USE ONLY


Executive Cabinet Approval 								 Date 			


Program Staff Approval 									 Date 			


(  Obtained Operations Approval 		  (Program staff initial)











All program proposals are due at least 10 days prior to your program!

